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	Personal Data

Student Name: ___________________________________ Application Date: _________

                            First                                             Last

Home Address: _______________________City ______________________State  _______    Zip _______ 
Home Phone:_____________________  Mentor Email ___________________________
Grade:  __________________________
Parents/Guardian:

 Mother ________________________________ Profession/where working 

 Father  ________________________________ Profession/where working 

	Career Interest

Career Goal: _______________________________________

List the places where you are thinking of job shadowing: 

(Remember you and your parents will need to make all the arrangements)

__________________________________________________

__________________________________________________

	Academic Standing: Please have your core teachers sign stating that you are in good academic standing and able to miss a day of school to participate.
Math_______________________  L.A._____________________ Science: ______________________

	Essay

Write 100 words explaining how job shadowing will help you become College & Career Ready: _________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________




Job Shadowing
 Student Application Form
Job Shadow Thank You Letter Guide

Write your letter and prepare the envelope the same night that you do your job shadow.

· When you write your letter, remember the following:
· Be neat
· Watch your spelling

· Begin your letter with a sentence that specifically thanks the employer for allowing you to spend time at his/her place of business.

· State something specific that you learned or enjoyed during the job shadow.

· There is a sample thank-you letter on the back of the first sheet in your packet.  It is a guide—remember to use your own words and personalize your letter for your situation! 

· Please include a copy of the thank you note you wrote and drop it off to the counseling center or email a copy of it to marlo.mazeroski@besd.net. 
Job Shadow Sample Thank You Letter

Date
Host Name

Host Title

Business Site Name

Address

City, State, Zip

Dear Host Name:


Thank you for giving me the opportunity to shadow you yesterday.  I realize that this took time away from your regular responsibilities, and I am most grateful for all the information that you were able to provide regarding your job at ACME.


Last night as I shared my experience with my family and friends, I became more convinced that the field of accounting is the correct field for me.  My math, organizational skills and computer skills are right in line with the skills needed to succeed in the accounting field.  I plan to take more computer classes next semester as you suggested.


Now that I am convinced that the Business and Management Career path and the accounting field should be my focus, I will be able to set some goals for my education plan.  Again, thank you for your part in enabling me to plan for my future.








Sincerely,








Your name








Your address

 


 


What is Job Shadowing? Job shadowing is a day for students to spend time at a job learning about a particular career field.


	


Explain: There are many students that have an idea of what they would like to do, but don’t know how to get there.  Job Shadowing gives them the opportunity to see firsthand what is done all day in a particular job.  It also gives the student the opportunity to build a relationship with a parent/guardian/mentor and ask questions that will help them achieve their goals.


 


What types of job shadows are available?  Attending work with your parent or guardian is an exciting way to learn about the career they have chosen.  Over 60% of students follow the career of their parents. You can either job shadow at your parent’s job, or with someone that has a job you are interested in.  You and your parents will need to make all the arrangements for you to job shadow.  This includes contacting the site and providing transportation. 


 


How do I get involved?  Ask your parent/guardian if you can Job Shadow them one day during the month of February.  If it is not possible in their occupation, choose a career you are interested in pursuing and ask someone at that job site if you can job shadow there.  Everyone wanting to job shadow must fill out the application form entirely and turn it in to the counseling center. After all applications are turned in, the counseling department will screen them for eligibility. You must be passing all of your classes. Your School Counselor will call you into small groups to provide you with a packet of materials needed for the job shadow, including permission slips that must be signed by you, your parent, and the job site/mentor BEFORE participating. Once the permission slips are returned with the appropriate signatures, you may then set up your job shadow.


 


When can I job shadow? Adele C. Young Intermediate provides an opportunity for 7th grade students to arrange a Job Shadow day any day during the month of February with the EXCEPTION of February 2nd & 3rd. These dates are reserved for 8th grade registration. 


 


Who can participate?  All 7th grade students. 


 


Will I miss school?  Yes, you will miss one day of school.  Your absence will be counted as an activity absence when your      completed assignment is turned in to the counseling center.  You are responsible for getting and doing any work assigned in your classes the day you miss.


 


When is the application due?  Turn in at Counseling Center on or before Friday January February 3rd.





Must be turned in to counseling center on or before February 3rd .  











